Using Account Funds in the
Company Store

Step 1: Navigate to the Cart screen after completing item purchase selection(s).

a. If the order Total is equal to greater than your balance in Account Funds, a

checkbox will be visible in the Cart Totals section (see below).
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Select the checkbox to apply Account Funds to the order Total and click the

Proceed to checkout button to continue to the Checkout screen.

b. Alternatively, if the order Total is equal to less than your balance in Account

Funds, the checkbox will not be visible in the Cart Totals section (see below).
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PRODUCT PRICE QUANTITY SUBTOTAL

= ﬁ Port Authority® Dimension Knit Dress Shirt. K570 - K570-fac - L, Battleship Gry $38-6+ $19.31 $38.61

CART TOTALS
SUBTOTAL $3861

SHIPPING

Shipping 1o 415 Spence Lane, Nashville, TN 37210
Change address

US-TN-DAVIDSON COUNTY-NASHVILLE : DAVIDSON COUNTY TAX $357
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i. Click the Proceed to checkout button to continue to the Checkout screen.

$42.18

ii. Ensure that the required fields are filled in the Billing Details section and
that the desired shipping option is selected in the Your Order section before

selecting Account Funds as your payment method (see below).
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O FedEx Ground: $14.17

US-TN-DAVIDSON COUNTY-NASHVILLE : DAVIDSON COUNTY TAX §3.57

$42.18

Apply store credit discounts? >

Redeem a gift card? >

®  Account Funds

Avallable balance: $50.00

O creait cara ve: N ~- ]

Your personal data will be used to process your order, support your experience throughout this website, and for other purposes described in our privacy policy.

Step 2: Scroll down to locate and click the Place order button to place your order.



